Advertising Executive
Number of Openings: 2
Duration: February 2012-April 2012
Description: 
[bookmark: _GoBack]The Ad Execs within the Publications department will have the opportunity to interact with clients to sell advertising space within The Investor. Your ability to communicate and maintain professional relationships with companies will be developed in this role. This position will require a commitment of approximately 5-10 hours per week.
Responsibilities:
· Selling advertising space in the magazine to various businesses etc.
· Using skills to determine appropriate channels of communication with companies
· Compiling accurate and useful contact information to approach prospective clients
· Acting as a liaison between Editor-in-chief and clients
· Acting as a liaison between Marketing department and clients in the case of advertisement creation
· Acting as a liaison between Operations & Finance department with regards to funding
· Ensure clients’ requests are attended to in an efficient and timely manner
· Work as a team with the rest of the Advertising team during the client recruitment process
· Follow protocol when addressing clients
· Be able to adapt to changing scenarios and customize service to specific client needs
· Be involved in the Investment Society outside of your department by attending events throughout the year. (This includes participating in booth hours and attending internal team socials.)

Remuneration: This is a volunteer position, thus there will be no remuneration for this position.

Please submit a resume and cover letter by January 25, 2012 at 11:59 p.m. to hr@investmentsociety.ca
