Editor-in-chief
Number of Openings: 1
Duration: February 2012-August 2012
Description: 
The Editor-in-chief is the head of the Publications department within the Investment Society. This department releases an annual magazine called, The Investor. In this position, you will attend general meetings with the President and VPs of each department to collaborate and create new ideas for the magazine. You will manage departmental team meetings to delegate tasks and set deadlines for the editors to stay on track of the magazine development stages. Clear communication and constant dialogue with your team is key to success in this role. This position will require a commitment of approximately 10-15 hours per week. 
Responsibilities:
· Attend general meetings with the President and Vice Presidents of other departments
· Coordinate the goals and mandate of the magazine with those of Investment Society
· Be actively involved in the hiring of the Publications team
· Facilitate meetings with the advertising executives to assist in the implementation of sales
· Facilitate meetings with editors to ensure standards of revision, formatting and creativity are met
· Keep a constant dialogue with the President of Investment Society
· Responsible for planning and implementing the recruitment process to acquire writers, photographers and other personnel needed for the magazine
· Determine what content will be included in each issue
· Responsible to final editing of text, images and layout of magazine including fact-checking
· Liaison with the publishers (i.e. printing company) of the magazine; includes negotiating prices, emailing files and handling all invoices/accounts/payments
· Contribute an editor’s note in every issue
· Determine deadlines and important dates; ensure that all tasks are accomplished in a timely and efficient manner
· Be involved in the Investment Society outside of your department by attending events throughout the year. (This includes participating in booth hours and attending internal team socials.)
· Complete performance evaluations of Publications department members to be considered for applications to positions in subsequent semesters

Remuneration: This is a volunteer position, thus there will be no remuneration for this position.

Please submit a resume and cover letter by January 25, 2012 at 11:59 p.m. to hr@investmentsociety.ca
















